
Dra
ft 

Cre
at

ed
 o

n 
10

/1
4/

20
08

 1
1:

49
:2

6 
AM

 b
y 

Bo
b 

Hun
te

r

SEMINOLE COUNTY GOVERNMENT
AGENDA MEMORANDUM

MOTION/RECOMMENDATION:
Approve the negotiated rates and award PS-3166-08/DRS - Engineering Study and Design 
Services for SR 426 at Aloma Woods Stormwater Improvements Project and other projects 
within Howell Creek Basin to Inwood Consulting Engineers, Oviedo, Florida (Estimated Annual 
Usage Amount of $450,000.00).

BACKGROUND:

PS-3166-08/DRS will provide engineering study and design services for SR 426 at Wentworth 
- Aloma Woods Stormwater Improvement, Red Bug Lake Road at Howell Creek Basin Capital 
Improvement Projects within Seminole County.

On July 22, 2008, the Board approved the ranking and authorized staff to negotiate with 
Inwood Consulting Engineers, of Oviedo, Florida, the top ranked firm. The Award Agreement 
includes the negotiated rates from the firm as Exhibit "C". The term of the Agreement will be 
for a period of five (5) years, with two (2) renewal periods not to exceed five (5) years each. 

Authorization for the performance of services by the Consultant under this Master Agreement 
shall be in the form of written Work Orders issued and executed by the County, and signed by 
the Consultant. The work and dollar amount for each Work Order shall by negotiated on an as-
needed basis for this project-specific Master Agreement, and funded within approved budget 
amounts. Funds are identified in Engineering-Stormwater CIP; Construction & Design - SR426 
At Aloma Woods (Account #077530.560680, CIP# 00229115).

STAFF RECOMMENDATION:
Staff Recommends that the Board approve the negotiated rates and award PS-3166-08/DRS -
Engineering Study and Design Services for SR 426 at Aloma Woods Stormwater 
Improvements Project and other projects within Howell Creek Basin to Inwood Consulting 
Engineers, Oviedo, Florida (Estimated Annual Usage Amount of $450,000.00).

 Consent 10/14/2008 Item #

 
SUBJECT: Professional Services: PS-3166-08/DRS - Engineering Study and Design Services 
for SR 426 at Aloma Woods Stormwater Improvements Project and other projects within 
Howell Creek Basin

DEPARTMENT: Administrative Services DIVISION: Purchasing and Contracts

AUTHORIZED BY: Frank Raymond CONTACT: Jacqui Perry EXT: 7114

County-wide Ray Hooper
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ATTACHMENTS:

1. PS-3166-08_DRS-Award Agreement (Inwood Consulting Engineers).pdf 

Additionally Reviewed By:

County Attorney Review ( Ann Colby )������
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Board of County Commissioners  WORK ORDER 
SEMINOLE COUNTY, FLORIDA  Work Order Number:  _______ 

 
Master Agreement No.:         Dated:  ________ _____ 
Contract Title:                          
Project Title:                             
 

 
Consultant: ___________________________ 
Address: ___________________________ 
  ___________________________ 
       

 
ATTACHMENTS TO THIS WORK ORDER:     METHOD OF COMPENSATION: 
[  ] drawings/plans/specifications     [  ] fixed fee basis 
[  ] scope of services       [  ] time basis-not-to-exceed 
[  ] special conditions       [  ] time basis-limitation of funds 
[  ]  _______________________     [  ] retainage shall be withheld 
 

 
TIME FOR COMPLETION:  The services to be provided by the CONSULTANT shall commence upon execution of 
this Agreement by the parties and shall be completed within  calendar days from the effective date of this 
Agreement.  Failure to meet the completion date shall be grounds for Termination of both the Work Order and 
the Master Agreement for Default.   
 

 
Work Order Amount:         DOLLARS ($  ) 
 

 
IN WITNESS WHEREOF, the parties hereto have made and executed this Work Order on this _________ day of 
_____________, 20_____, for the purposes stated herein.                                    
          (THIS SECTION TO BE COMPLETED BY THE COUNTY) 

ATTEST: 
 
       By:       
            , Secretary             , President 
 
 (CORPORATE SEAL)    Date:       
******************************************************************************************* 
        BOARD OF COUNTY COMMISSIONERS 
        SEMINOLE COUNTY, FLORIDA 

OC #

WITNESSES: 
 
 
       By:        
(Procurement Analyst)       Robert Hunter, Procurement Supervisor 
 
       Date:         
(Procurement Analyst)       As authorized by Section 8.153 Seminole  
        County Administrative Code. 
 

______ ON #______

Exhibit B

Page 1 of 2
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WORK ORDER 
TERMS AND CONDITIONS 

 
a) Execution of this Work Order by the COUNTY shall serve as authorization for the CONSULTANT to 

provide, for the stated project, professional services as set out in the Scope of Services attached as 
Exhibit “A” to the Master Agreement cited on the face of this Work Order and as further delineated in 
the attachments listed on this Work Order.   

 
b) Term: This work order shall take effect on the date of its execution by the County and expires upon 

final delivery, inspection, acceptance, and release of the final payments and encumbrances of the last 
approved amount of this work order, unless terminated earlier in accordance with the termination 
provisions herein. 

 
c) The CONSULTANT shall provide said services pursuant to this Work Order, its Attachments, and the 

cited Master Agreement (as amended, if applicable) which is incorporated herein by reference as if it 
had been set out in its entirety.   

 
d) Whenever the Work Order conflicts with the cited Master Agreement, the Master Agreement shall 

prevail.   
 

e) METHOD OF COMPENSATION - If the compensation is based on a: 
 
(i) FIXED FEE BASIS, then the Work Order Amount becomes the Fixed Fee Amount and the 

CONSULTANT shall perform all work required by this Work Order for the Fixed Fee Amount. 
The Fixed Fee is an all-inclusive Firm Fixed Price binding the CONSULTANT to complete the 
work for the Fixed Fee Amount regardless of the costs of performance. The work to be 
performed by the CONSULTANT shall be based on the Labor Hour Rates established in the 
Master Agreement that are in effect on the date of the CONSULTANT’S price proposal for 
this project. In no event shall the CONSULTANT be paid more than the Fixed Fee Amount. 

(ii) TIME BASIS WITH A NOT-TO-EXCEED AMOUNT, then the Work Order Amount becomes the 
Not-to-Exceed Amount and the CONSULTANT shall perform all the work required by this 
Work Order for a sum not exceeding the Not-to-Exceed Amount.  In no event is the 
CONSULTANT authorized to incur expenses exceeding the not-to-exceed amount without 
the express written consent of the COUNTY.  Such consent will normally be in the form of 
an amendment to this Work Order.  The CONSULTANT’s compensation shall be based on 
the actual work required by this Work Order and the Labor Hour Rates established in the 
Master Agreement that are in effect on the date of the CONSULTANT’S price proposal for 
this project 

(iii) TIME BASIS WITH A LIMITATION OF FUNDS AMOUNT, then the Work Order Amount 
becomes the Limitation of Funds amount and the CONSULTANT is not authorized to exceed 
the Limitation of Funds amount without prior written approval of the COUNTY.  Such 
approval, if given by the COUNTY, shall indicate a new Limitation of Funds amount.  The 
CONSULTANT shall advise the COUNTY whenever the CONSULTANT has incurred expenses 
on this Work Order that equals or exceeds eighty percent (80%) of the Limitation of Funds 
amount.  The CONSULTANT’s compensation shall be based on the actual work required by 
this Work Order and the Labor Hour Rates established in the Master Agreement.  

  
f) Payment to the CONSULTANT shall be made by the COUNTY in strict accordance with the payment 

terms of the referenced Master Agreement. 
 
g) It is expressly understood by the CONSULTANT that this Work Order, until executed by the COUNTY, 

does not authorize the performance of any services by the CONSULTANT and that the COUNTY, prior to 
its execution of the Work Order, reserves the right to authorize a party other than the CONSULTANT to 
perform the services called for under this Work Order; if it is determined that to do so is in the best 
interest of the COUNTY. 

 
h) The CONSULTANT shall sign the Work Order first and the COUNTY second.  This Work Order becomes 

effective and binding upon execution by the COUNTY and not until then.  A copy of this Work Order will 
be forwarded to the CONSULTANT upon execution by the COUNTY.    

Exhibit B

Page 2 of 2
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